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You	have	the	freedom	to	share,	copy,	and	redistribute	any	material	in	various	formats	for	commercial	or	non-commercial	purposes,	as	long	as	you	follow	the	license	terms.	You	can	adapt,	remix,	transform,	and	build	upon	the	material	for	any	purpose,	including	commercially.	The	licensor	cannot	revoke	these	freedoms	if	you	adhere	to	the	license
conditions.	It's	essential	to	provide	appropriate	credit,	link	to	the	license,	and	indicate	if	changes	were	made	when	sharing	adapted	work.	If	you	modify	or	build	upon	the	original	material,	you	must	distribute	your	contributions	under	the	same	license	as	the	original.	You	can	use	the	material	without	adhering	to	the	license	for	elements	in	the	public
domain	or	where	applicable	exceptions	permit.	However,	no	warranties	are	given,	and	you	may	need	additional	permissions	for	specific	uses.	Learning	how	to	write	a	summary	in	English	is	a	valuable	skill	that	helps	you	understand	texts,	prepare	for	exams,	and	develop	effective	writing	abilities.	A	correct	summary	format,	including	a	title,	author	(if
provided),	present	tense,	introduction,	main	points,	and	conclusion,	ensures	clarity	and	conciseness.	It's	crucial	to	focus	on	main	ideas,	ignore	supporting	details,	and	use	your	own	words	when	rewriting	key	concepts.	Summary	writing	is	beneficial	in	various	contexts,	such	as	exams,	assignments,	book	reviews,	note-taking,	emails,	work	reports,	and
daily	communication.Writing	a	summary	involves	restating	the	main	ideas	of	an	original	work	in	concise	but	comprehensive	form.	Unlike	mere	memorization,	summarizing	shows	that	one	has	truly	absorbed	and	understood	the	information.	A	good	indication	of	comprehension	is	being	able	to	concisely	summarize	what's	been	read,	implying	that	if	you
can't	do	so,	you	haven't	grasped	the	concept	fully.The	verb	form	of	"summary"	is	"to	summarize,"	which	means	providing	a	concise	summary	of	something.	Summarizing	isn't	confined	to	writing;	it	can	also	be	done	verbally.	However,	for	this	guide,	we'll	focus	on	composing	written	summaries.To	write	a	good	summary,	follow	these	steps:1.	**Read	and
take	notes**:	First,	read	or	watch	the	original	work	while	taking	brief	pauses	to	explain	what	you	just	read	or	watched.	As	main	ideas	become	clear,	take	notes.	This	will	make	the	writing	process	easier.2.	**Start	with	an	introductory	sentence**:	In	academic	contexts,	summaries	typically	begin	with	a	sentence	stating	the	work's	title	and	author.
However,	if	the	context	already	identifies	the	work,	it	may	not	be	necessary	to	include	this	information.3.	**Explain	main	points**:	Identify	and	elaborate	on	key	arguments	or	messages,	seeking	supporting	evidence,	topic	sentences,	or	thesis	statements.	Focus	on	what,	how,	and	why:	What	are	the	key	ideas?	How	do	they	develop	throughout	the	work?
Why	are	they	important?4.	**Use	transitions	and	structure**:	Use	transition	words	to	ensure	logical	progression	from	one	idea	to	the	next.	Structure	your	summary	similarly	to	the	original	work	but	be	selective	in	what	you	include.	Focus	on	the	bigger	picture,	not	small	details.5.	**Finish	with	a	clear	conclusion**:	End	your	summary	with	a	statement
that	effectively	captures	the	author's	main	argument	or	purpose.	Ensure	that	there	is	a	clear	beginning,	middle,	and	end.The	length	of	a	summary	can	vary	but	is	often	10%-30%	of	the	original	work.	For	school	assignments,	if	unsure	about	length,	consult	the	instructor	for	guidance.When	writing	a	summary,	keep	these	tips	in	mind:-	Take	notes	as	you
read.-	Use	your	own	words	to	restate	the	text;	don't	copy	and	paste	from	the	original.-	Avoid	including	opinions	or	interpretations.-	Ensure	proper	spelling,	grammar,	and	punctuation.By	following	these	steps	and	tips,	you	can	write	clear	and	comprehensive	summaries	that	effectively	capture	the	main	ideas	of	an	original	work.To	give	a	try	today,	you
may	recommend	a	book	to	someone	and	provide	an	overview.	Summarizing	information	in	everyday	communication	is	common,	especially	when	recounting	events	from	your	favorite	show.	However,	when	dealing	with	complex	information,	challenges	arise.	Written	summaries	require	careful	consideration	of	details,	word	choice,	and	tone	to	convey
the	original	message	effectively.In	academic	settings,	professional	summaries	differ	significantly	from	summarizing	a	personal	story	for	friends.	The	goal	remains	to	relay	information	clearly,	but	the	approach	varies	depending	on	the	context.	A	summary	is	a	concise	version	of	a	larger	work,	used	in	various	writing	tasks	to	help	readers	understand
complex	topics.	When	writing	a	summary,	consider	your	audience's	background	knowledge	and	adjust	accordingly.Key	rules	for	writing	summaries	include:1.	A	summary	should	be	shorter	than	the	original	work.2.	It	should	highlight	essential	information	without	unnecessary	details.3.	Include	sufficient	details	to	provide	a	clear	and	honest	picture.4.
Avoid	personal	opinions	in	the	summary	itself.Academic	summaries	vary	depending	on	the	assignment	type,	such	as	presentations,	papers,	discussions,	annotated	bibliographies,	or	quick	summaries	within	other	assignments.	Regardless	of	the	type,	follow	these	general	steps:	skim	the	original	work,	identify	key	points,	read	it	in	depth,	and	compare	to
ensure	accuracy.	Expand	on	your	findings	and	edit	your	summary	to	maintain	clarity.A	summary	paper	is	a	specific	assignment	where	the	entire	document	serves	as	a	summary	of	a	single	article,	book,	or	report.	This	assignment	helps	students	demonstrate	their	understanding	of	the	reading	material	by	processing	and	digesting	the	information.To
condense	information	into	a	concise	and	meaningful	summary,	one	must	consider	the	various	types	of	summaries	used	in	academic	settings.	A	summary	paper	is	typically	longer	than	other	forms	of	summarization,	allowing	for	more	detail	but	still	focusing	on	crucial	events.	In	contrast,	shorter	summaries	are	often	used	in	notes	or	discussions,	where
finding	a	balance	between	brevity	and	important	points	is	key.When	writing	a	summary	for	oneself,	it	can	be	challenging	to	avoid	missing	vital	information	due	to	fatigue.	Studies	suggest	that	transcribing	notes	by	hand	rather	than	typing	them	helps	improve	retention.	To	achieve	this	balance,	consider	your	professor's	notes	on	the	board	or	textbook
summaries	as	guides.An	annotated	bibliography	requires	a	specific	style	of	writing,	often	preceding	a	longer	research	paper.	These	annotations	typically	include	a	summary	of	the	work	in	2-3	sentences,	emphasizing	the	main	point	to	be	explained.	When	expressing	the	author's	idea,	focus	on	the	core	message,	using	paraphrasing	techniques	that
maintain	the	original	intent	while	introducing	unique	language.Including	summaries	within	essays	can	aid	in	supporting	arguments	by	providing	readers	with	a	concise	overview	of	the	topic.	However,	this	balance	must	be	struck	carefully,	as	excessive	explanation	can	detract	from	the	main	argument.	A	summary	should	ideally	follow	the	amount	used
in	an	annotation,	conveying	enough	detail	to	engage	readers	without	overwhelming	them.A	crucial	distinction	between	summarizing,	paraphrasing,	and	quoting	lies	in	their	purpose	and	methodology.	Summaries	provide	a	broader,	more	general	overview	of	a	work,	while	paraphrases	rephrase	specific	parts	in	unique	language.	Quotes	use	exact	words
from	the	original,	often	with	citation.	Understanding	these	differences	is	essential	for	effectively	incorporating	summaries	into	academic	writing.To	summarize	effectively	means	to	provide	a	concise	overview	of	a	text,	chapter,	or	section.	The	author	suggests	that	you	should	mention	the	author's	name	when	summarizing	an	entire	work,	but	state	the
specific	chapter	or	section	being	summarized.	It	is	also	essential	to	include	the	reference	in	your	Work	Cited	or	Reference	page.###ARTICLESummarizing	a	Work:	A	Quick	Guide###ENDARTICLEThe	key	to	creating	an	effective	summary	lies	in	understanding	the	purpose	and	structure	of	the	original	text.	A	summary	should	condense	the	main
points	into	approximately	one-third	of	the	original	length	while	maintaining	a	clear	and	objective	tone.To	begin,	it	is	essential	to	carefully	read,	mark,	and	annotate	the	original	text,	highlighting	the	topic	sentence,	key	points,	and	concluding	sentence.	This	step	helps	in	organizing	the	notes	into	an	outline	that	includes	main	ideas	and	supporting	points
but	excludes	examples	or	details	such	as	dates,	numbers,	or	statistics.When	writing	the	summary,	the	reporting	verb	is	typically	in	present	tense,	and	the	introductory	paragraph	should	begin	with	a	frame	that	includes	an	in-text	citation	of	the	source	and	author,	followed	by	the	main	idea.	The	reporting	verb	introduces	the	main	idea,	which	serves	as
the	foundation	for	the	rest	of	the	summary.A	well-structured	summary	should	be	organized	into	a	logical	flow,	with	each	supporting	point	discussed	in	a	separate	sentence	or	paragraph.	It	is	crucial	to	summarize	the	information	from	the	original	text	accurately	and	concisely,	omitting	any	unnecessary	details	or	examples.Throughout	the	process,	it	is
essential	to	maintain	a	consistent	tone	and	avoid	plagiarism.	A	good	summary	should	provide	a	clear	picture	of	the	original	text's	main	idea	and	supporting	points	without	giving	away	too	much	information.In	academic	writing,	summaries	are	often	used	in	research	papers	and	summaries	(or	GPS	reports)	require	strict	guidelines	to	ensure	accuracy
and	credibility.	The	use	of	in-text	citations	is	also	critical	in	these	contexts,	as	it	provides	evidence	for	the	author's	claims	and	maintains	transparency.The	purpose	of	summary	writing	in	English	is	to	provide	readers	with	a	concise	overview	of	the	main	points	of	a	text	or	piece	of	media	without	inserting	personal	opinions,	according	to	Christine	Bauer-
Ramazani.A	well-crafted	summary	is	essentially	a	condensed	version	of	the	main	ideas	in	an	original	passage,	which	requires	a	structured	approach	to	condense	complex	details	into	a	concise	and	impactful	form,	whether	for	academic,	professional,	or	personal	purposes.The	key	to	writing	an	effective	summary	lies	in	isolating	all	the	important	points
in	the	original	passage,	noting	them	down,	and	then	reviewing	them	to	include	only	those	indispensable	to	the	authors	development	of	their	thesis	or	main	idea.	Additionally,	referring	to	some	summary	writing	samples	can	provide	a	better	understanding	of	the	process.One	of	the	best	practices	for	writers	is	to	follow	"The	5Ws"	guideline,	which
involves	identifying	the	Who,	What,	Where,	When,	and	Why	of	content.	Summary	writing	teaches	students	how	to	identify	the	most	important	ideas	in	a	text,	ignore	irrelevant	details,	and	integrate	central	ideas	in	a	meaningful	way.	The	purpose	of	writing	a	summary	is	to	give	the	reader	an	idea	of	what	the	whole	content	is	saying.To	write	an	effective
summary,	consider	following	these	guidelines:	read	the	text	thoroughly,	take	notes,	identify	the	main	arguments,	prepare	your	draft,	organize	your	thoughts	into	a	coherent	outline,	compose	a	concise	summary	using	your	outline,	include	relevant	quotes	from	the	author,	provide	a	brief	conclusion	that	encapsulates	the	main	points,	and	correct	and
refine	your	work	for	clarity	and	grammatical	errors.
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